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Be aware not to be followed by an unauthorized 
person when you reach a restricted area without 
your knowledge.

Create a culture of always logging off your 
computer when not in use  especially when 
leaving the office.

Be aware not to take any memory device of 
unknown source and use it on your work or 
personal device.

logging off

Pay attention to a stranger who asks 
for access to the institution without 
confirming his identity.


